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13th October 2025 

	
	Our Ref:.
Your Ref:

	Dear Parent/Carer,

	Re:
	Attendance Monitoring and Pattern of Friday Absences

	As part of our ongoing commitment to supporting every student’s education and wellbeing, we are closely monitoring attendance patterns across the school. Regular attendance is vital for students to achieve their full potential both academically and socially.

Through our attendance tracking system, we have noticed that your son/daughter has had a number of absences, specifically on Fridays. While we understand that occasional absence due to illness or unavoidable circumstances can happen, we are concerned about the emerging pattern of Friday absences, which can have a significant impact on learning and routine.

Why Regular Attendance Matters:
· Missing just one day a week can add up to nearly 40 days across an academic year — the equivalent of 8 full weeks of learning lost.
· Fridays are equally important as they often include assessments, group work and the completion of key weekly content.
· Patterns of absence can affect a student’s sense of belonging and consistency in the classroom.

We are bringing this to your attention in the hope of working together to ensure your son/daughter maintains consistent attendance moving forward. If there are any underlying issues contributing to these absences, please do not hesitate to contact us. We are here to support and work in partnership with you.

We will continue to monitor attendance and are happy to meet with you to discuss this further if you feel it would be helpful.

Thank you for your attention to this matter and for your continued support in ensuring your son/daughter makes the most of their time in school.

Yours sincerely,
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	Parm Grewal
Vice Principal – Designated Safeguarding Lead
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